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IMOJIO’KEHHUE O XYJIOXECTBEHHO-OCTETUYECKOM OTAEJIE

MYHHIIHITAIEHOTO OI0/KETHOTO YUPEIKICHHUSI TOTIOTHUTEITLHOTO 00pa30BaHus
«IlenTp merckoro TBopuecTBa «MeTamurypr» ropojckoro okpyra Camapa

1. O01He MoJI0KEeHU A

1.1. Xyo’xecTBEeHHO-3CTETHUECKUN 0TAeN (B JaynbHeleM — OTaen) aBiseTcs OAHUM U3
CTPYKTYPHBIX TOJpa3fefieHuii MyHUIIUIAIBHOTO OIOJKETHOTO YUPEKICHHUS TOMOIHUTEIHLHOTO
obpaszoBanusi «llenTtpa nmerckoro TBOpuecTBa «MeTamtypr» ropojackoro okpyra Camapa (B
nanbHelimem — LeHTp).

1.2. OTaen co3maercs, peopraHu3yeTcsl U JIMKBUIMPYETCs Mpuka3oM aupekTopa Llentpa.

1.3.  Ormen  mOpoBOAUT  METOAMYECKYIO,  Y4eOHYIO,  KYJIbTYpHO-JOCYTOBYIO,
BOCITUTATEIBHYIO PAabOTy MO HAINIPABICHUIO JIEATETLHOCTH.

1.4. B cBoeil nedarenpHocTH OTAEN PYKOBOJCTBYETCS 3aKOHOJATENBCTBOM Poccuiickoi
denepanuu, TMOCTAHOBICHUSMHU, PACHOPSHKCHUSIMH, TPUKA3aMH  BBIMIECTOSAIIMX OpPraHOB
yOpaBlieHus o0Opa3oBaHMsl, NEHCTBYIOIIMMU OOpa30BATENbHBIMU CTaHIApPTaMU, MpPaBHIAMU U
HOpPMaMH OXpaHbl TpyJa, TEXHUKH OE30MaCHOCTH, TMPOU3BOJCTBEHHONW CaHUTapUH U
MIPOTUBOMNOXKAPHOM 3amuThl, YctaBoM u [IpaBuinamMu BHYTPEHHErO TPYIOBOTO pacropsiika
LlenTpa, HACTOSIIIUM TOJTOKEHUEM.

1.5. PykoBoautens oTaena (CTapiiuii METOAKMCT) OpraHu3yeT paboTy oTnena U Hecer
OTBETCTBEHHOCTbH 32 PE3YJIbTATHI €T0 JACATEIHLHOCTH, HETIOCPEACTBEHHO MOAUYUHSIETCS JUPEKTOPY
yupexkIeHUs U M0 QYyHKIIMOHATIBHBIM 00JIaCTSIM 3aMECTUTENSIM TUPEKTOpA.

1.6. Ha pabGornukoB Otnaena Boziaraercs paboTa MO KOMIUIEKTOBAHUIO OOBEIWHEHUM
o0ydJamuMucs, peanu3aldd  001eo0pa3oBaTeNbHBIX  OOIIEPa3BUBAIOIIUX MPOTPaMM U
y4eOHBIX TIAHOB, 00CCIICYCHUIO TEXHUKU OC30IMMACHOCTH ¥ CAHUTAPHO-TUTHEHUICCKOTO PEeKUMa
HAa 3aHATHUSX.

1.7. Otnmen crpout pabOTy COTIACHO TOAOBOMY IUIaHYy paboT, 00meoOpa3oBaTEIbHBIM
oOmepa3BUBAONIMM TIporpaMMaM M y4eOHOMY IJIaHy OT/AeNa, YTBEPKIECHHBIM JUPEKTOPOM
[enTpa.

1.8. Otgen B cBoeii paboTe B3aMMOJIECHCTBYET C OPYTHMMH OTHAEIaMH U CTPYKTYpPHBIMH
MOAPA3ICNCHUAMH  YUPEXKIEHHUs,  00meoOpa3oBaTeIbHBIMM  IIKOJAMU W JAPYTHMH
YUpEKICHUSIMU.

2. OcHOBHBIE 1IeJIH, 321241 U (PYHKIHH



2.1. OcHoBHOM 1enpl0 paboTel Otaena sBIsSETCS OKa3zaHHE O00pa30BATENbHBIX,
MH(GOPMAILMOHHBIX YCIYyTr B COOTBETCTBUU C HMHTEpecaMH U MOTPEOHOCTSIMH COLMATIbHBIX
3aKa34MKOB, HANpPABJICHHBIX HA Pa3BUTHE CTPEMJICHUS JMYHOCTH K IO3HAHWIO, TBOPYECTBY,
NPUOOIIEHUI0O K KYyJbTYpHBIM LEHHOCTSAM, aJanTalii K W3MEHSIOIUMCS COLUAIbHO-
HKOHOMHMYECKUM YCJIOBUSM, (OPMHUPOBAHUIO HOPM, MpPaBHJI U LEHHOCTEH COBPEMEHHOTO
oO1m1ecTBa.

2.2, Jlna oCTMKEHHUs BbllIeyKa3aHHOM 1ienn OTaen penmaet ciaeayonme 3a1aun:

- co3J1aHNe HOBBIX 0011e00pa30BaTeIbHBIX 00IIEPa3BUBAIOIINX MPOTPAaMM U TEXHOJIOTHM
00pa30BaHMs U BOCIIUTAHUS;

- peanuzanmus B COBMECTHOM y4eOHOW, TBOPYECKOH, KYyJIbTYpHO-JOCYTOBOH U
03/I0POBUTEIIBHON  JEATENbHOCTH  OOydYalomMXCsl M Nelaroruyeckux  pabOTHUKOB
BOCIUTATEIbHBIX 3aJlad, BBITEKAIOMIUX W3 TYMaHUCTHMYECKOTO Xapakrepa 00pa3oBaHuS,
NpUOpUTETA 00IIEUETIOBEYECKHX [IEHHOCTEH;

- colMaJIbHAs 3alUTa, MOAJEPKKA U aanTanus AeTei;

- IMYHOCTHO-IICHHOCTHOE, HPAaBCTBEHHOE U MPO(eCcCHOHATBHOE CaMOOTpeieTIeHHe IETeH;

- opraHu3anusi padoThl ¢ OJJApEHHBIMHU JIETbMU U C I€TbMHU C OCOOBIMH MOTPEOHOCTSIMU B
o0Opa3oBaHuy;

2.3.  ®DyHKIUH XyH0KECTBEHHO-ICTETUYECKOTO OT/IENA!

- peanmuzanus  00pa3oBaTENbHBIX MNPOTpaMM IO  XYJOXKECTBEHHO-ICTETHUECKOMY
HaIpaBJIEHUIO;

- y4acTHe U OpraHu3anus KOHKYPCOB, ecTuBaseil, KOHIEPTOB;

- CO3/laHHE HEOOXOJAMMBIX YCIOBHM MJii YCHEIIHOIO OCBOCHHS O0Oy4aroImuMuUcs
00pa30oBaTeNbHBIX MIPOrpaMM U o0ecrieueHre Oe30MaCHOCTH 3aHATHIH;

- OpraHu3alusi KaHUKYJSIPHOTO OTAbIXxa oOywaroumxcs B (opme 0310pOBUTEIBHBIX
narepei (CMeH);

- ydacTM€ B pealu3aluu BocnuTaTeabHbIX Tmporpamm Llentpa: «Cempsa», «Hame
310poBbeY, «KaHuKynb», «Panyra TananTosy.

- COXpaHEHHE BBEPEHHBIX pPAaOOTHHKAM OTJAeNa IIEHHOCTeH, CcOOI0JeHre MpaBuil
I10JIb30BaHNUsl My3bIKaJIbBHBIMU MHCTPYMEHTaMU U anmnaparypoii LlenTpa.

3. CTpyKTypa u ynpasJieHHe

3.1. OOwemunenus Otaena MOTYT OpPraHu30BBIBaTbCI B (OpME  JIETCKOTO
MY3BIKaJIBHOTO T€aTpa, Xopeorpapuueckux ancamOien, BOKaJIbHbIX aHCaMOJIeHd | T.11.

3.2. OOwbenuHeHUs MOTYT TPOBOAWTH 3aHATHUS C TPYIIOH, WHIWBHIYAIBHO.
Peanuzanuss  mporpaMMbl  OCYIIECTBJISIETCSL IO YpOBHSAM, B COOTBETCTBUU  C
0011e00pa3oBaTeIbHON MPOrPaMMOil U pe3ylibTaTaMH J1eATeIbHOCTH.

3.4. 3auarus oObeAMHEHHs] MPOBOAATCA B CTPOrOM COOTBETCTBHUH C PACHHCAHUEM.
Breixon st 3amstuii 3a mpenensl LlenTpa odopmisieTrcs mpukazoM gupekTopa. OTKphITHE
o0beIMHeHNUH OT/AeNa Ha 0a3e ApYrux yupexaeHui odopmiisiercss 1oropopom mexay Llentpom
U YUPEKICHUEM.

3.5. 3amuce paereil B OOBEAMHEHUS OCYILIECTBISETCS HA OCHOBE MEIMLUHCKOTO
3aKJIFOUEHUS Bpadya O COCTOSIHUM 3[J0POBbS ydaluxcs. MeIuIMHCKOe 3aKIIF0UYEHHE O COCTOSTHUU
30pOBbs 00yUaIOIIMECs MPEAOCTABISAIOT IOTMOJIHUTENBHO IPU TOE3/IKE B JIarepb.

3.6. B kaHWKYJSIpHBIH TIEPUOJ TENAaroru OTAeNa NPUHUMAIOT y4acTHe B padote
03/I0pOBUTENBHBIX J1arepeil. PaboTta B jmarepe onjauuBaeTcs AONOJHUTEIBHO B COOTBETCTBUU C
HOPMAaTUBHBIMH (DUHAHCOBBIMU JJOKYMEHTaMHU.

3.7. Pabora ¢ poaurensiMu OOYYaIOIIMXCSl CTPOUTCS HAa OCHOBE IUIAHOB pPAaOOTHI
Ientpa, OTnena u oovenquuenus. Pogutenbckoe coOpaHue mpoBOAUTCS HE peke 2-X pa3 B TO/I.

3.8. B memix CcoOBepLIEHCTBOBaHMWS JeATeNbHOCTHM OTaena M HNOBBILLEHUS
[earorn4eckoro MacrepcTsa paboTHUKOB B OTese NeHCTBYIOT METOANYECKHE O0BETUHEHUS.

39. B ympaBienun  OTaenoM  MOXKET  OPUHUMATh  y4yacTHE  BBIOOPHBIH
MPEJCTaBUTEIbHBIA OpraH — pOAUTENbCKU KoMHUTET OTaena. PoguTenbckue KOMUTEThI MOTYT



co3maBathcsi W Tpu  oObeauHeHusx Oraena. Poaurtenbckuit komuTeT u3bupaercs Ha
ponutenbckoM cobpanun Otaena (0ObEIWHEHUS) W €0 TIOJTHOMOYHUS TOATBEPIKIAFOTCS
MpPOTOKONIOM cobOpanus. Poautenbckuif KOMHTET TIpHU3BaH OKas3blBaTh COJICHCTBUE B
OpraHu3alMi W peanu3anuu oOpa3zoBarenbHOTO Tiporecca B Otaene (oObenuHeHUN).
Pomurenbckuii KOMUTET HWMEET NPaBO BHOCUTH TMPEAJIOKEHHUS 10 COBEPIICHCTBOBAHUIO
oOpasoBaTenbHOTO Tporiecca pykoBoACTBY lLlenTtpa, Ortmena (crapmemy METOAUCTY) U
MeAarorndeckoMy COBETY.

4. MaTepuajibHO-TEXHUYECKOE o0ecrneyeHmne

4.1. MatepuanbHoi 6a3zoit OTaena SBISIIOTCSA MOMEIICHUSI U UMYIIIECTBO, 3aKPETUICHHOE
3a o0benuHeHussMu Otaena aqgmuHuctpanueit Lentpa.

4.2. ®unancoBsle cpeacta Otaena GOpMUPYIOTCS U3 CICTYIONTUX HCTOYHUKOB:

- OIOKETHBIE CPEJICTBA;

- 10OpOBOJIbHBIE IOKEPTBOBAHUSA (PU3HUUECKUX U FOPUIUUECKUX JIULL;

- CPE/ICTBA, MOMyUYEHHBIC OT MPEAOCTABICHUS JOTIOJTHUTEIBHBIX 00pa30BaTEIbHBIX YCIIYT;

- Ipyrue UCTOYHUKHU B COOTBETCTBUU C 3aKOHOJIaTeNIbcTBOM Poccuiickoit denepanu.

4.3. IlpuBieyeHwe CpEACTB pOAUTENICH (3aKOHHBIX NPEACTaBUTENCH) ydaluxcs
(poIUTENbCKUX CPENICTB) B MOPSJIKE OJIarOTBOPUTEIBLHOCTH Ha HYXIbl OThena aomyckaercs
UCKITIOYUTENFHO Ha J00pOBONBHON OCHOBe. PemieHne o mpuBieYeHHH OIaroTBOPUTEIBHBIX
CPEIICTB HE MOXET CYHMTATbCA OOs3aTENIbHBIM JJIi KOHKPETHBIX pOAMUTENCH (3aKOHHBIX
MpeCTaBUTENeH), UCXOMs W3 TMPUHIUNA TOOPOBOIBHOCTH, M HE MOXKET IOBJICYb IMPABOBBIX
MOCNEACTBHUM JIsl CAMUX BOCIIUTAHHUKOB.

4.4. IlnatHeie oOpa3oBaTelIbHBIC YCIyTH HE MOTYT OCYIIECTBIATHCS B3aMEH WIHA B
yiiep0 ocHoBHOHM gestenbHOocTH OTaena. [lmatHeie oOpaszoBarenbHble ycimyru B OTtaene
OpraHM3yIOTCSl Ha OCHOBaHMM mpukaza aupekropa Llentpa. Kourtponb 3a BbinogHEHUEM
IUTATHBIX YCIYT U pabOT OCYIIECTBIISETCS pPyKOBOJUTENEM OTAeNa U agMuHucTpanueil Llenrtpa.

4.5. OOGopynoBanue  obmero  HasHadenus  giua  Otmena  mpuoOperaer
a/IMUHUCTPATUBHO-XO34MCTBEHHAsl CIIy’)k0a, B NPUOOpPETEHHH CHEIHAIBHOTO 000pYJOBaHUS
Y4acTBYIOT cieuainucTsl Otaena.

4.6. IlpuoOpereHHBIC IIEHHOCTH  IMOCTYMAlOT HA  XpaHEHHE  MaTePHAIbHO-
OTBETCTBEHHOI'O JIUIA WIK HA PYKOBOAUTEIIS OTACIIOM.

4.7. llporpammbl, TMMOCOOWSs, CIEHAPUU, METOAMYECKHE COOpHHMKH, Yy4eOHO-
TUIAKTHYECKUE MaTepHalbl, pa3pabOTaHHbIE COTPYIHUKAMHU OTIENIa B COOTBETCTBUHU C TUIAHOM
paboThl, ABIAIOTCS MeToauueckuM pouaom Otaena u nocrosiHueM Llenrpa.

5. JlokyMeHTannuoHHoe odecneyenne Oraena

5.1. HesrenpHocts Otnena M ero paOOTHUKOB PETJIAMEHTHPYETCS —CIIEAYIOIIeH
JIOKYMEHTAIUEH:

- moaoxkenue 06 Otaere;

- yueOHBbI€ MJIaHbl ¥ POTPaMMBbI;

- I1aH pabotel OTxeNa Ha TOf;

- pacnucaHue 3aHITUH;

- TOJDKHOCTHBIE MHCTPYKLIUU paOOTHUKOB;

- IPOTOKOJIBI COBELIaHMH ¢ paOOTHUKAMHU U POJIUTENSIMH;

- aHaJIUTHYEeCKHEe MaTepuaisl o OTaeny (OTY4EThl, CIPABKHU, XapAKTEPUCTUKHU U T.I1.)

- 3asIBJICHUSI POJUTENIeH, METULIMHCKHUE CIIPABKU YUaIIUXCS;

5.2. OTBETCTBEHHOCThH 3a JOKYMEHTAIMOHHOE oOecreueHne nesaTenbHocT OTaena HeceT
PYKOBOJMTEIb OT/IeNa (CTapIIuid METOIMCT).
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