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MNOJOXEHHUE O COUUAJIBHO-IIEJATOI'MYECKOM OTAEJIE
MYHHIIMITATEHOTO OIO/KETHOTO YUPEKICHHSI TOTIOTHUTETFHOTO 00pa3oBaHus
«IleHTp merckoro TBOpUecTBa «MeTaiuTypr» ropoackoro okpyra Camapa

1.0011Me MoJI0KEeHU A

1.1.  CommanpHO-TIearoru4eckuii oTael (B qanpHeimem — Oten) sBasSeTCs OJHUM U3
CTPYKTYPHBIX MOZApa3JeNeHH MYHUIUIAIHLHOIO OIOHKETHOTO YUPEXKIECHHUs JOMOJTHUTEIHLHOIO
obpaszoBanusi «lleHTpa merckoro TBopuecTBa «MeTamutypr» ropojackoro okpyra Camapa (B
nanpHeimem — Llentp).

1.2. Otnen co3maeTcsi, peopranu3yeTcs U JUKBUAUPYETCS MprKa3oM aupekropa Llentpa.

1.3. Otaen npoBOAUT METOAMUYECKYIO, yUEOHYI0, KYJIbTYPHO-JOCYTOBYIO, (PU3KYJIBTYpPHO-
037I0POBUTEIIHHYI0, BOCIUTATEIbHYIO pa0dOTy 110 HAPaBJICHUIO IEATEIbHOCTH.

14. B cBoeli pnesarenbHocTH OTAEN  pYKOBOJCTBYETCS — 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepaunu, MOCTAHOBICHUSIMH, PACHOPSKEHUSIMHU, MPUKA3aMH BbIIIECTOSAIINX
OpraHoB YIpaBlieHHs o00pa3oBaHMs U  CIOpPTa, JCHCTBYIOIIMMH 0Opa30BaTEeIbHBIMU
CTaHJapTaMH, @paBWJIaMH M HOPMaMH OXpaHbl TpyJda, TEXHUKH O€30MacHOCTH,
IIPOU3BOJACTBEHHON CAaHUTApUM W IIPOTHUBOIIOXKAPHOW 3alluThl, YcraBoM u IlpaBunamu
BHYTPEHHETO TPYOBOTr0 pacnopsaaka L{eHTpa, HaCTOSIIKUM ITOJI0KEHUEM.

1.5. PykoBoauTenp oTnena (CTapiinii METOAUCT) OpraHu3yeT paboTy OTHeNa U HeceT
OTBETCTBEHHOCTbD 32 PE3YJIbTAThI €0 AEATEIbHOCTH, HEMOCPEACTBEHHO MTOAYHUHSETCS JUPEKTOPY
YUPEKACHUSA U 10 (PYHKIIMOHAIBHBIM 00JIACTSAM 3aMECTUTEISIM TUPEKTOPA.

1.6. Ha pab6ornukoB Otmena Boziaraercs paboTa MO KOMIUIEKTOBAHHUIO OOBEIMHECHUM
o0yyaromuMucs, peanu3anuu  001meo0pa3oBaTeIbHbIX — OOIIEpa3BUBAIOIIMX MPOTPaMM U
y4eOHBIX IIJIaHOB, 00ECTIEYEHUIO TEXHUKN O€30MaCHOCTH U CAHUTAPHO-TUTHUEHUYECKOTO peKuMa
Ha 3aHATUSAX U APYTUX MEPONPUATHUSAX.

1.7. Otnen ctpout paboOTy COIMIACHO T'OJIOBOMY IUTaHY padoT, 0011eoOpa3oBaTeIbHBIM
oO011epa3BUBAIOIIMM [POrpaMMaM U y4yeOHOMY IUIaHy OT/AE€Ja, YTBEP)KICHHBIM JAUPEKTOPOM
[enTpa.

1.8. Otnen B cBoelt paboTe B3aUMOJECHCTBYET C IPYTMMHU OTAEIAMU M CTPYKTYPHBIMH
MOJpa3felieHus MU YUpexJeHUus,  oO0IIeoO0pa3oBaTebHBIMU  IIKOJIAMH U JPYTHUMH
YUPEXKIECHUSIMHU.

2. OcHOBHbBIE LIeJIH, 32124941 U QYHKIUH



2.1.  OcHoBHOU 1enpt0 paboTel Otnena sBASETCS OKa3zaHUE O0OpPa30BATENBHBIX,
I/IHCbOpMaHI/IOHHBIX ycnyr B COOTBCTCTBHH C I/IHTepecaMI/I nu HOTpe6HOCT5[MI/I COIMINAJIBHBIX
3aKa34MKOB, HAMPABICHHBIX HA PA3BUTHE CTPEMIICHHUS JMYHOCTH K TO3HAHHIO, TBOPYECTBY,
HpI/IO6H_IeHI/IIO K Ky.TIBTypHI)IM OEHHOCTAM, aJalTaliuu K HU3MCHAIOMNIMMCA COIIMaJIBHO-
HSKOHOMUYECKUM YCIOBUSM, (OPMHPOBAHHIO HOPM, MpPAaBWJI M IICHHOCTEH COBPEMEHHOTO
oO1mrecTBa.

2.2. Jlna noctrkeHus BolleyKazaHHOW Lenu OTAel pemaeT cleayolue 3a1auu:
— CO3JaHHME HOBBIX O0Opa30BaTENIbHBIX MPOrpaMM U TEXHOJIOTUH 00pa3oBaHUs H
BOCIIUTaHUS,

— peanu3anmus B COBMECTHOM y4eOHOH, TBOpPYECKOW, KYyJIbTypHO-TOCYrOBOM U
03JIOPOBUTEIILHON  JCATENHHOCTH OOYYAIOMIMXCA ¢ TIEIaroruueckKux paOOTHUKOB
BOCIIUTATEIbHBIX 33/1a4, BBITEKAIOIINX M3 TYMAaHHCTUYECKOTO XapakTepa oOpa3oBaHWs,
MpUOpHUTETa OOIIEYEIIOBEUECKUX 1IEHHOCTEH;

— couuaibHas 3allluTa, MOoAJIepKKa U aJjanTalus JeTe;

— JINYHOCTHO-LIEHHOCTHOE, HPAaBCTBEHHOE U MPO(ECCUOHATFHOE CaMOOIIpeIeTICHHE JETei;

— opraHuzanus padoThl C OJAPEHHBIMU JAETHMU U C JETHMH C OCOOBIMHU MOTPEOHOCTSIMU B
00pa3zoBaHNH;

— 3aHATOCTH JeTei B CBOOOHOE OT yueObl Bpemsl.

2.3. OYHKIIMU COIMATIBHO-TIEIarOrMYeCKOro OT/IeNa:

— peaymzanus o01eo0pa3oBaTeNbHBIX O0IEPa3BUBAIOIINX MPOTPAMM TI0 HAIPaBICHUSIM
JIeATETLHOCTH M COLMATbHO-TIEIarOTHYeCKOMY HaIPaBJICHUIO;

— CO3/aHWe HEOOXOJMMBIX YCIOBHH JUIsi yCICIIHOTO OCBOCHHS OOYYarOIIUMUCS
00pa3oBaTeNbHBIX TPOrpaMM U obecrieueHue 0e30MacHOCTH 3aHATUH U MEPOTIPUSATHH;

— OpraHu3anus W TPOBEACHHE MEPONPHUITH W COPEBHOBAHWI MO HAIMPABICHUSM
JIESITEIbHOCTH;

— TpPOBEACHHE IKCKYPCHIA, TOXOI0B BBIXOJAHOTO JIHS;

— OpraHu3anus KaHUKYJISPHOTO OT/AbIXa B TEUEHHUE T0/Ia U B JIETHUX O3JJOPOBUTEIBHBIX U
MpOoMUIBHBIX JIarepsx, Ha ABOPOBBIX IUIOMIATKAX;

— yyacTHe B pealu3allid BocHUTaTeNbHBIX mporpamMm lLlentpa: «Cembsi», «Hame
310poBbey, «KaHukyey, «Pagyra TatanToBy.

— COXpaHEHHE BBEPEHHBIX paOOTHUKAM OTAeNa LEHHOCTeH, COOI0JeHHe  IpaBHIl
MOJIb30BaHUs 000PYI0BAHUEM.

3. CTpykTypa u ynpasBJjieHue

3.1.  OpraHu3anMoOHHas CTPYKTypa OTJela BKIIOYAeT B ce0s MOJPOCTKOBBIE KIyOBbl 110
MecTy »kuTenbcTBa KupoBckoro paiiona, Haxopnsmuecs Ha Oamance LT «Meramiypr». B
HOJPOCTKOBOM KJTyO€ OpraHu3yloTCs I€TCKUE 00beAUHEHUS.

3.2. OOveauHeHHMsT MOTYT MPOBOJIUTH 3aHATUS C TPYNNOH, HWHAMBUAYAJIbHO.
Peanuzanuss  mporpaMMbl  OCYIIECTBJISIETCS IO yPOBHSAM, B COOTBETCTBUU  C
00111600pa30BaTEIBHON MIPOTPAMMON U pe3yJIbTaTaMU JEATEIbHOCTH.

3.4. 3anarus oObeAMHEHHs] NMPOBOAATCA B CTPOIOM COOTBETCTBUHM C PACHHCAHUEM.
Breixon mist 3amstuii 3a npenensl Llentpa odopmisiercs mpuxazoMm gupektopa. OTKpbeITHE
o0beIMHEHUH OT/Aea Ha 0a3e Apyrux ydpexxJeHui odopmiisiercss 1oropopoM mexay Llentpom
U yYpEXKICHUEM.

3.5. 3anuce pereil B OOBEAMHEHUS OCYLIECTBISETCS HA OCHOBE MEAMLUHCKOIO
3aKJIFOYEHUS BPada O COCTOSHUHU 30POBbsl ydalnxcsi. MEeIMIMHCKOE 3aKII0YEHUE O COCTOSIHUU
310pOBbsl 00yUaIOIIMECs MPEAOCTABISAIOT IOMOJIHUTENBHO IPU MOE3/KE B JIarepb.

3.6. B KaHUKYJSpHBI NEepuoj MEJaroru OTAela NPUHHUMAKOT ydacTue B padbore
03/10pOBUTENBHBIX Jarepeil. PaboTta B jarepe onjauuBaeTcs AONOJHUTEIBHO B COOTBETCTBUU C
HOPMAaTUBHBIMH (DMHAHCOBBIMU JJOKYMEHTaMHU.



3.7. Pabora c poautensMu OOydYaIOIIUXCS CTPOUTCS HAa OCHOBE IUIAHOB pPaOOTHI
Lentpa, OTnena u ooveauuenus. PoguTenbckoe coOpaHue mMpoBOAUTCS HE peke 2-X pa3 B TO/I.

3.8. B 1memsix coBepuIeHCTBOBaHUs JesATeabHOCTH OTaena W NOBBIIICHUS
MeJarOTHIECKOTO MacTepcTBa pabOTHUKOB B OT/IEE ACHCTBYIOT METOAMYECKUE O0BEIMHEHUSI.

39. B ynpaBnenun  OtmenoM  MOXeT  NPUHUMATh  y4acThe  BBIOOPHBIN
MPEJCTaBUTEIBHBIA OpraH — POAUTENbCKU KoMHUTET OTaena. PoguTenbckue KOMUTEThI MOTYT
co3maBathcsi W Tpu  oObeauHeHusx Oraena. Poaurtenbckuit komuTeT u3bupaercs Ha
ponutenbckoM cobpanun Otaena (0OBEIWHEHUS) W €0 TIOJTHOMOYHUS IOATBEPIKIAFOTCS
MPOTOKONIOM cobOpanus. PoauTenbCckuif KOMHTET TIpHU3BaH OKas3blBaTh COJICHCTBUE B
OpraHu3ali W peanu3anuu oOpa3zoBarenbHOTO Tiporecca B Otaene (oObenuHEeHUN).
Pogutenbckuii KOMUTET HMMEET IMpPaBO BHOCHUTH MPEAJIOKEHHS 10 COBEPILICHCTBOBAHUIO
obOpasoBaTenbHOTO TIpolecca pykoBojacTBy Ilentpa, Otmena  (cTapumieMy METOIUCTY) |
MeJarOrH4eCKOMY COBETY.

4. MaTepuajibHO-TEXHUYECKOE o0ecreyeHmne

4.1. MarepuanbHoi 6azoit OTaena SBISIIOTCSA MOMEIICHUS U UMYIIECTBO, 3aKPEIUICHHOE
3a o0benuHeHussMu Otaena aqmuHuctpanueit Lentpa.

4.2. ®unancoBsle cpenacta Otaena GOpMUPYIOTCS U3 CICTYIONTUX HCTOYHUKOB:

—  OIOJKETHBIE CPEJICTBA;

—  100OpOBOIIbHBIE MMOKEPTBOBAHUS (PUINYECKUX U IOPUAUYECKUX JTUIL;

—  CpeICTBa, MOJIYYCHHBIE OT MPEIOCTABICHUS JOIMOIHUTEIBHBIX 00pa3oBaTEeNbHBIX

yCIyT;

—  Jpyrue UCTOYHHKHU B COOTBETCTBHH C 3aKOHOAATeIhCTBOM Poccuiickoit deneparuu.

4.3. IlpuBneueHue CpeacTB poauTened (3aKOHHBIX MPEACTABUTEIICH) YydYalIuxcs
(pOIUTENBCKUX CPENICTB) B MOPSJKE OJIATOTBOPUTEIBLHOCTH Ha HYXIbl OTHena JomycKaercs
UCKJIIOYUTENFHO Ha J0OpOBOJBHON OcCHOBe. PemieHune o mnpuBiedeHUH OJIaroTBOPUTENBHBIX
CPEIICTB HE MOXKET CYHTAThCA OOS3aTENbHBIM JIi KOHKPETHBIX pOAMTENEH (3aKOHHBIX
IpeJcTaBuTeNel), UCX0Id W3 TMPHUHIMUNA TOOPOBOJIBHOCTH, M HE MOXKET IOBJIEYb IMPABOBBIX
MOCJIC/ICTBHUM [l CAMUX BOCITUTAHHUKOB.

4.4. IlnatHele oOpa3oBaTelIbHbIE YCIyTH HE MOTYT OCYLIECTBIIATHCA B3aMEH WIHA B
yimep0d ocHoBHOH nestensHOcTH Otnena. IlnmatHele oOpasoBarenbHble ycnyru B Otaene
OpraHM3yIOTCSI Ha OCHOBaHUM mpukaza aupekropa llentpa. KoHTposnb 3a BBINOJIHEHHEM
TUTATHBIX YCIYT U padOT OCYIIECTBISETCS PyKOBOIUTENb OT/AeTa U anMuHucTpaiueit Llentpa.

4.5. Ob6opynoBanue o01ero Ha3HAYCHUS TUTSt Otnena nmpuoOpeTaeT
aJIMUHUCTPATUBHO-XO3AMCTBEHHAsL CIy’k0a, B NPUOOPETEHHH CHEIHAIBHOTO 000PYIOBaHUS
Y4acTBYIOT crienanucTsl OTaena.

4.6. IlpuoOpeTeHHBIE  IIEHHOCTM  IOCTYNAalOT HAa  XpaHEHHE  MaTepHalbHO-
OTBETCTBEHHOTO JIMLIA WK HA PYyKOBOJIUTEISI OTAEIOM (CTapLIero METOANCTa)

4.7. Ilporpammbl, 1oOcoOMs, CIEHApUM, METOAWYECKHE COOpHUKH, Yy4eOHO-
TUJIAKTHYECKUE MaTepHalibl, pa3pabOTaHHbIEe COTPYAHUKAMHU OTJENIa B COOTBETCTBUU C IUIAHOM
paboThI, ABIAIOTCS MeToAYecKuM (ponmom Otaena u goctosiHueM Llentpa.

5. lokymeHnTaunoHnHoe odecneyenne Oraena

HestenpHocTh OTnena ©W  ero  pabOTHUKOB — PETJIaMEHTHUPYETCS  CIEAYIONIEH
JIOKYMEHTALIAECH:

— moioxeHue 06 Ornene;

—  y4eOHbIe TUTaHBI U TPOTPAMMBI,

— 1wiaH pabdotsl OTxena Ha rof;

—  pacnucaHue 3aHITHI;

—  JIOJDKHOCTHBIE HHCTPYKITUM PAOOTHUKOB;

—  MPOTOKOJIbI COBEIIAHUN ¢ paOOTHUKAMU U POIUTEISIMHU;

— a”anuTU4eckue Marepuaisl no Otneny (0TYEThl, CIPaBKU, XapaKTEPUCTUKH U T.11.);



—  3asABJICHUS POAUTENICH, MEIUIIMHCKUE CTIPABKU YUalTUXCA.
OTBeTCTBEHHOCTh 3a JOKYMEHTAllMOHHOE obOecrieueHue aestenpbHocTH OTaena HeceT
PYKOBOJUTENb OTAeNa (CTapIINi METOUCT).
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