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HOJIO’KEHHUE OBb OTAEJIE TEXHUYECKOI'O TBOPYECTBA

MYHHIIMITAIEHOTO OI0/KETHOTO YUPEIKICHHSI TOTIOTHUTEILHOTO 00pa3oBaHus
«IdeHTp nerckoro TBOpUecTBa «MeTtaiuypr» ropoackoro okpyra Camapa

1. O01He moJI0KeHu s

1.1.  Otnmen TeXHUMYECKOTO TBOpUeCTBa (B AayibHeWeM — OTaen) sIBASETCS OJAHUM U3
CTPYKTYPHBIX HOJIpa3fefieHuii MyHUIUIAIBHOTO OIOJKETHOTO YUPEKICHHUS TOMOIHUTEIHLHOTO
obpazoBanus «lleHTpa nerckoro TBopuecTBa «MeTtamrypr» ropoackoro okpyra Camapa (B
nanpHenmem — Llentp).

1.2. Otnen co3paercs, peopraHu3yeTcs U IMKBUAUPYETCs IpUKa3oM aupekropa LlenTpa.

1.3.  Ormen  mpOBOAMT  METOAUYECKYIO,  y4eOHYIO,  KYJIbTYypHO-IOCYTOBYIO,
BOCIIUTATEIHHYIO pabOTy 10 HAMPABICHHUIO IEATEIHHOCTH.

1.4. B cBoeit pgesrenbHOocTH OTAEen  pPYKOBOJACTBYETCA  3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanny, MOCTAHOBICHUSMY, PACIOPSIKEHUSMH, IPUKA3AMHU BBILIECTOSIIHAX
OpraHOB  yIpaBjieHHs OOpa3oBaHHMsI U  CIOpTa, JCHCTBYIOIIMMHU  00pa3oBaTeIbHBIMU
CTaHJapTaMH, TpaBWJIaMH ¥ HOPMaMH OXpaHbl TpyJda, TEXHUKH OE30MacHOCTH,
MPOU3BOJCTBEHHOM CAHUTAPUHW W MPOTHUBOIMOKAPHOW 3aluThl, YctaBoM u IIpaBunamu
BHYTPEHHETO TPYJ0BOTO pacnopsaka LlenTpa, HaCTOSIIIUM MMOJT0KEHUEM.

1.5. PykoBoaurtens oraena (CTapmidii METOIWCT) OpraHW3yeT pabdoTy OTJena W HeceT
OTBETCTBEHHOCTD 32 PE3YJbTAThl €0 JAEATEIHLHOCTH, HEMOCPEACTBEHHO MOAUYUHSETCS JUPEKTOPY
yupexIeHus ¥ Mo GyHKIUOHATIBHBIM 00JIaCTSIM 3aMECTUTENSIM IUPEKTOPA.

1.6. Ha pabornukoB Otnena Bo3maraetrcst paboTa Mo KOMIUIEKTOBAHUIO OO0BEIMHEHUI
00ydJaromMMuUcs, peanu3aniuy  001eo0pa3oBaTeIbHBIX  OOIIEPa3BUBAIINX TMPOrpaMM |
y4eOHBIX IJIAHOB, 00ECIICYCHUIO TEXHUKU O€30MaCHOCTH U CAHUTAPHO-TUTUEHUIECKOTO PeKUMa
Ha 3aHATHUSX U MEPOIPUITHSIX.

1.7. Otmen crpout paboTy COIJIAaCHO TOAOBOMY IUIaHy padoT, 001eo0pazoBaTeIbHBIM
oOmiepa3BUBAOLIIMM IIporpaMMaM M y4eOHOMY IUJIaHy OT/AeNa, YTBEPKIEHHBIM JUPEKTOPOM
IlenTpa.

1.8. Otnen B cBoelt paboTe B3aMMOJEHCTBYET C IPYTMMH OTAEIaMHU U CTPYKTYPHBIMH
MOJpa3feieHus MU YUPeXKACHHUS,  OOIIeo0pa3oBaTeNbHBIMU  IIKOJAMH W JPYTUMHU
YUpEXKICHUSIMHU.

2. OcHOBHBIE 1IeJIH, 32124 U PYHKIIHH



2.1.  OcHoBHOW menpto paboTel OTnena sBIASETCS OKa3zaHHWE O0OpPa30BATENBHBIX,
WH()OPMAITMOHHBIX YCIYyT B COOTBETCTBHM C HWHTEpPECAaMHU M TMOTPEOHOCTSIMH COITHATBHBIX
3aKa3UMKOB, HANpPABJICHHBIX HA Pa3BUTHE CTPEMIICHMS JIMYHOCTU K MO3HAHUIO, TBOPYECTBY,
MPUOOIIEHUIO K HAYYHO-TEXHUUECKUM M KYJIbTYPHBIM IIEHHOCTSIM, aanTaIlliy K U3MEHSIOIIMMCS
COIMANTbHO-9)KOHOMUYECKUM  YCIIOBHSIM, (OPMHpPOBAHHIO HOpPM, TMpaBWI U IIEHHOCTEH
COBPEMEHHOTO 00IIeCTBa.

2.2 1515 TOCTH>KEeHUS BhIlIeyKa3aHHOM 1esi OTIeN pelaeT cieIyolue 3a/1auu:

- CO3JIaHME HOBBIX 00Pa30BaTEIHHBIX TPOTPAMM M TEXHOJIOTHH 00pa30BaHMs M BOCTIMTAHMS;

-peanu3anysi B COBMECTHOM  y4eOHOW, TBOPYECKOW, KYJIbTYPHO-IOCYTOBOM W
03JI0POBUTEIBHOM NEeITEIbHOCTHU oOydJaronuxcs " MeJJarOTHIECKUX  PabOTHUKOB
BOCIIUTATEIBHBIX 3aJla4, BBITEKAIOIIUX W3 TYMaHUCTHYECKOTO XapakTtepa o00pa3oBaHUS,
MpUOpHUTETa OOIIEYEIIOBEUECKUX IIEHHOCTEH;

- collMasbHas 3allliTa, TOAJIEPKKA U aJanTalus AeTel;

- TNYHOCTHO-IIEHHOCTHOE, HPAaBCTBEHHOE 1 MTPO(PECCHOHAIEHOE CaMOOTIPE/IEIICHUE IETEH;

- OpraHuzanus padoThl C OJJAPCHHBIMU JETHbMH U C ACTHBMH C OCOOBIMU MOTPEOHOCTSIMU B

00pazoBaHuH;

- (hopmupoBaHME OCHOBBI /I 0CO3HAHHOTO BBIOOpA MPOECCHOHATHHOTO 00pa30BaHUS;

- TIpoTIaraHja JIeTCKOro TEXHUYECKOTO TBOPUYECTBA, a TAKXKE JIOCTHKEHUN OTEUECTBEHHOUN U
MHUPOBOU TEXHUKH;

2.3.®yHKINHN OT/ENIa TEXHUYECKOTO TBOPUYECTBA:

- peanm3anus o0IIe00pa30BaTEIbHBIX OOIIEPa3BUBAIOIINX MPOTPAMM IO TEXHHUUYECKOMY
TBOPYECTRBY;

- y4acTue ¥ OpraHu3alivs COpEeBHOBAHUI, KOHKYPCOB, (hecTUBANICHH;

- Cco3laHuWe HEOOXOJUMBIX YCJIOBHHM [UJIT  YCIICITHOTO OCBOCHUS OOYYarOIIUMHUCS
0011eo0pa3oBaTeIbHBIX 00IIEPa3BUBAIOIINX MPOTPaMM U oOecrieueHre 0€30MacHOCTH 3aHATUH U
JIPYTUX MEPOIPUATHI;

- OpraHu3anys KaHUKYJISIPHOTO OTAbIXa 00ydaronmxcs B GopMe 037J0OPOBUTEIBHBIX JIarepei
(cmen);

- yYacTHe B peaju3aliy BocnuTaTenbHbIX mporpamm Llentpa: «Cembsi», «Haie 3m10poBbey,
«Kanukyne», «Pamgyra TagaHToBy.

- COXpaHEHHME BBEpPEHHBIX paOOTHUKAM OTJeNa IEHHOCTEH, COOMOJIEHUEe TMpaBUII
MOJIb30BaHus 000pyaoBanus LleHTpa.

3. CTpyKTypa M ynpasJieHHe

3.1. OOwvemunenuss Ortaena MOTYT OpPraHM30BBIBATBCA B (QOpMe  JACTCKUX
00BETMHEHNH.

3.2.  OObeauHEHUS MOTYT NPOBOAUTH 3aHATUS C TPYNNOH, WHIAUBHIYAJIBHO.
Peanuzamuss  mporpamMmbl  OCYIIECTBJSIETCST MO  YpPOBHSAM, B COOTBETCTBUU  C
00111€00pa30BaTENBbHOM IPOrPaMMOil U Pe3yIbTaTaMH JAESTEIbHOCTH.

3.4. 3anarus oObeIUHEHUW MPOBOAATCS B CTPOIOM COOTBETCTBHH C PACIHMCAHUEM.
Boeixon st 3amsatuii 3a mpexpensl Llentpa odopmisiercss mpukazom aumpektopa. OTKpbITHE
00beIMHEHNI OT/IeNIa Ha 0a3e APYruX YUpeKIeHUuH opopMiIsieTcs T0roBopoM Mexay LlenTpom
U YUPEKICHUEM.

3.5. 3anuce gnereid B OOBEIWHEHUS OCYIIECTBISETCS HAa OCHOBE MEIMIIMHCKOTO
3aKJIIOYEHHUS Bpaya O COCTOSHUU 3[I0POBbs yUaluxcsi. MeIUIIMHCKOE 3aKII0YEHNUE O COCTOSIHUI
3I0pOBBsl 00yUaIOIIUECs MPEJOCTABISIOT AOMOJHUTENBHO MPU MOE3/KE B JIarepb.

3.6. B KaHUKyJSpHBII NEpHOA MEAarord OTAe’a MPUHUMAIOT ydacTue B padoTe
037I0POBUTENBHBIX Jlarepeil. PaboTa B narepe oriaunBaeTcs JOMOJHUTEIBHO B COOTBETCTBUU C
HOPMATHUBHBIMU (PMHAHCOBBIMHU JIOKYMEHTAMHU.

3.7. Pabora ¢ poauTensMu OOYYArONIMXCSI CTPOUTCS HA OCHOBE IUTAHOB PAaOOTHI
Llentpa, Otnena u oobeauuenus. Pogurensckoe cobpanue NpoBOAUTCS HE peke 2-X pa3 B TOJ.



3.8. B memsax coBepuieHCTBOBaHUs  JesATeabHOCTH OTaena W NOBBIIICHUS
MearOTHIECKOTO MacTepcTBa pabOTHUKOB B OT/IEIe ACHCTBYIOT METOAMUECKUE O0BEIMHEHUSI.

39. B ynpaBnenun  OtmenoM  MOXeT  NPUHUMATh — y4acTHe  BBIOOPHBIN
MPEJCTaBUTEIBHBIA OpraH — POAUTENbCKU KoMHUTET OTaena. PoguTenbckue KOMUTEThI MOTYT
co3maBathcsi W Tpu  oObeauHeHusx Oraena. Poaurtenbckuit komuTeT u3bupaercs Ha
ponutenbckoM coOpanun Otaena (0ObEIWHEHUS) W €0 TIOJTHOMOYHUS IOATBEPIKIAFOTCS
MPOTOKONIOM cobOpaHus. PoauTenbCckuif KOMHTET TIpU3BaH OKas3blBaTh COJICHCTBUE B
OpraHu3ali W peanu3anuu oOpa3zoBarenbHOTO Tiporecca B Otaene (oObenuHEeHUN).
Pogutenbckuii KOMUTET HMMEET MpaBO BHOCHUTHh MPEAJIOKEHHS 10 COBEPILICHCTBOBAHUIO
oOpasoBaTenbHOTO Tporiecca pykoBoACTBY lLlenTpa, Ortmena (crapmemy METOAUCTY) U
MeJarOru4ecKOMy COBETY.

4. MaTepuajibHO-TEXHUYECKOE o0ecrneyeHmne

4.1. MarepuansHoii 6a30i OTaena SBISIOTCS MOMEIICHHUS] M UMYIIECTBO, 3aKPEIJICHHOE
3a o0benuHeHussMu Otaena anmuHuctpanueit Lentpa.

4.2. ®dunancosbie cpeacTBa OTaena GOpMUPYIOTCS U3 CISAYIOMNUX UCTOYHUKOB:

- OIOPKETHBIE CPEJICTBA;

- 100OpOBOJIbHBIE TTOKEPTBOBAHUSA (PU3HMUECKUX U FOPUINUECKHX JIULL;

- CPE/ICTBA, OMyUYEHHBIC OT MPEAOCTABICHUS JOTIOJHUTEIBHBIX 00pa30BaTEIbHBIX YCIIYT;

- Ipyrue UCTOYHUKHU B COOTBETCTBUU C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepanui.

4.3. IlpuBieyeHwe CpeACTB pOAUTENICH (3aKOHHBIX NPEACTaBUTENCH) ydaluxcs
(poUTENbCKUX CPENICTB) B MOPSJIKE OJIAarOTBOPUTEIBHOCTH Ha HYXIbl OThena aomyckaercs
UCKITIOYUTENFHO Ha J0OpOBOJBHOW OCHOBE. PelieHne O MpUBJICUEHUH OIarOTBOPUTEIHHBIX
CPEIICTB HE MOXET CUHMTATbCA OOs3aTENIbHBIM JJIi KOHKPETHBIX pOAMTENeH (3aKOHHBIX
MpeICTaBUTENeH), UCXOMs W3 TMPHUHIUMNA TOOPOBOIBHOCTH, M HE MOXKET IOBJICYb IMPABOBBIX
ITOCJIEICTBHUM JIJI1 CAMUX BOCIIUTAHHUKOB.

4.4. IlnatHeie oOpa3oBaTelIbHBIC YCIyTH HE MOTYT OCYILIECTBIATHCS B3aMEH WIA B
yiiep0 ocHoBHOHM gestenbHOocTH OTaena. I[lmatHeie oOpaszoBarenbHble ycimyru B OTtaene
OpraHM3yIOTCSI Ha OCHOBaHMM mpukaza aupekropa Llentpa. Kourtponb 3a BbinmogHeHUEM
IUTATHBIX YCIYT U pabOT OCYLIECTBISIETCS PYKOBOJIUTENIEM OTJena (CTaplIuM METOIUCTOM) U
agMuHucTpanuen LienTpa.

4.5. Ob6opynoBanue o0b1ero Ha3HAYCHHS TUTSt Otnena nmpuoOpeTaeT
aJIMUHUCTPATUBHO-XO3AUCTBEHHAsl CIy’k0a, B NPUOOPETEHHH CHEIHAIBHOTO O0O0PYIOBAHHUS
Y4acTBYIOT cenuaiucTel Otaena.

4.6. IlpuoOpereHHBIE IIECHHOCTHM TOCTYMAalOT HA  XpaHEHHE  MaTepHaIbHO-
OTBETCTBEHHOTO JIMLIA WA HA PyKOBOJUTEIS OT/AEIOM (CTapLIero METOAKCTA).

4.7. Ilporpammbl, 1OcoOMs, CIEHApUM, METOAWYECKHE COOpHUKH, Yy4eOHO-
TUJIAKTHYECKUE MaTepHalibl, pa3pabOTaHHbIe COTPYAHUKAMHU OTJENIa B COOTBETCTBUU C IUIAHOM
paboThl, sBIAIOTCS MeToaudeckuM Gougom OTaena u nocrosiHueM LlenTpa.

5. lokymeHTaunoHHoe odecneyenne Oraena

5.1. JestenpHocth OTaena U ero pabOOTHUKOB pPETJIAMEHTHUPYETCS —Clenyromen
JIOKYMEHTALIUECH:

- moaoxkeHnue 06 Otxerne;

- yueOHBbI€ IJIaHBI ¥ IPOTPAMMBIL;

- ruan pabotel OTHena Ha TOJ;

- pacnucaHue 3aHITUH;

- TOJKHOCTHBIE MHCTPYKLNUU PaOOTHUKOB;

- POTOKOJIBI COBELIAaHMH ¢ paOOTHHUKAMU U POIUTEIISIMH;

- aHaJUTH4YecKue MaTepuaisl o OTaeny (OTY4eThl, CIPABKHU, XapaKTEPUCTUKHU U T.I1.)

- 3a5BJICHUS POAUTENEH, MEUIIUHCKHE CTIPABKU yUallUXCsl;



5.2. OTBETCTBEHHOCTH 32 JJOKYMEHTAIMOHHOE obecnieueHue nesTenbHocTi OTiena Hecer
PYKOBOJUTEND OTAENA (CTAPIINN METOIUCT).
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